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MNOJIUTUKA OBPABOTKHU IEPCOHAJIBHBIX JIAHHBIX B
BY PA <HAIIMOHAJIBHAA BUBJIMOTEKA UMEHU M.B. YEBAJIKOBA»

1.OBIIUE TIOJIOXEHNW A

1.1 INonutuka 0O0pabOTKM mepcoHambHBIX NaHHBIX B BY PA «HaumonanpHast O6ubnmoreka
umenu M.B. UeBankoBay» (nanee — IlonuTuka) onpenenser OCHOBHbIC MIPUHIIMIIBI, €U, YCIOBUS
U croco0bl 00pabOTKM MEPCOHANBHBIX JAaHHBIX, IEPEUHU CYyOBEKTOB M COCTaB 00pabaThIBaeMbIX B
bBY PA «HaumonanpHass Oubmuoreka mmenn M.B. UeBamkoBa» (magee — VYupexaeHue)
[IEPCOHANIBHBIX JIaHHBIX, AEHCTBUS U ONEpaliH, COBEPILIAEMBIE C IEPCOHATILHBIMU JIaHHBIMH, IIpaBa
CyOBEKTOB MEPCOHANBHBIX JAaHHBIX, a TAK)KE COAEPIKUT CBEICHUS O PEATU3YEMbIX B YUpExJACHUU
TpeOOBaHUSAX K 3alIUTE MEPCOHAIBHBIX TAaHHBIX.

1.2. TlonuTHKa mpUHATA C LENbIO 3allUThl IIPaB U CBOOOJ uelIOBEeKa W TpakJaHUHA MPH
00paboTKe MEePCOHANBHBIX JaHHBIX, B TOM UYHMCIIE 3aIIUTHI IIPaB HA HENPUKOCHOBEHHOCTh YaCTHOM
YKW3HU, TUYHYIO U CEMEMHYIO TalHY.

1.3. JlokanbHble HOPMATHBHBIE aKThl M MHBIE JOKYMEHTHI, perIaMeHTUPYIOLE 00paboTKy
MEPCOHANBHBIX JAHHBIX B YUpPEXKJACHUU, B TOM UYUCIE MPU UX 00paboTke B MH(POPMAIIMOHHBIX
CUCTEMax, COJIEpP)KALMX MEepCOHAIbHbIE JaHHbBIE, Pa3paldaTHIBAIOTCS B YUPEXKIEHUU C YUETOM
nonoxxeHuu [lonutukmu.

1.4. B [Tonutuke UCMONB3YIOTCA CIENYIONINE OCHOBHBIE TEPMHUHBI:

- MepCOHANbHbIE JaHHbIE — JIt00as MH(OpMalLMs, OTHOCAIIASACA K MPSIMO MJIM KOCBEHHO
OIpeJICIECHHOMY WJIM ONpeniensieMoMy GU3nYecKoMy JIMIY (CYObEKTy MepCOHATbHBIX JaHHBIX);

- orepaTop IEpPCOHANbHBIX JaHHBIX (Omeparop) — TOCYJapCTBEHHBIN  Opra,
MYHUIUTATBHBIA OpraH, IOpUINYEcKoe WIH (U3NUECKOE JHUII0, CAMOCTOSATEIBHO MIIM COBMECTHO C
JOPYTUMH JIUL[AMH OPTaHU3YIOLIUE U (UJIM) OCYIIECTBISAIONINE 00pab0TKy NMepCOHAIbHBIX JIaHHBIX, a
TaK)Ke ONpEeNesIomue eI 00paboTKN MEepCOHAIbHBIX JaHHBIX, COCTaB MEPCOHAIbHBIX JAHHBIX,
noJyiexanux o0padoTke, 1eHCTBHS (OMepalrn), COBEpIIAeMbIE C IEPCOHATBHBIMH JTaHHBIMH;

- 00paboTKa NepCOHAIbHBIX JaHHBIX — JI000€ AeicTBHEe (omepalnusi) UJd COBOKYITHOCTh
JecTBUM (onepanuii) ¢ MEpCOHAIBHBIMU JIaHHBIMM, COBEPILIAEMBIX C HMCIOJIb30BAaHUEM CPEICTB
aBTOMATH3AIMH WK 0€3 UX UCMOoNb30BaHusA. O0paboTKa MepCOHANBHBIX JaHHBIX BKIIOYAET B ceOsl,

B TOM 4YHCJIE: cOOp, 3alUCh, CUCTEMATH3aIlMI0, HAKOIIJICHUE, XpaHeHHE, YTOYHEeHHEe (OOHOBIICHHUE,



U3MEHEHME), U3BJICUEHHE, MCIIOJIb30BaHue, Iepenady (pacnpocTpaHeHHe, IpeloCTaBICHHUE,
J0CTYM), 00e31MYuBaHKe, OJOKMPOBAHNUE, YIAICHNUE, YHUUTOXCHHUE,

—  aBTOMAaTHU3MpOBaHHAs 00pabOTKa MEPCOHATIBHBIX JAaHHBIX — 00pabOTKa MEPCOHATIBHBIX
JTAHHBIX C MOMOIIBIO CPEJCTB BHIYMCIUTEIBHON TEXHUKH;

—  pacmpoCTpaHEHHUE MEPCOHATBHBIX JAHHBIX — NEHCTBUS, HANPABICHHBIE HA PAaCKPHITHE
MEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIHII;

—  TPEeAOCTaBICHHE MEPCOHAIBHBIX JAHHBIX — JCHCTBHS, HAIPABICHHBIC HA PACKPHITHE
NEPCOHATBHBIX JAHHBIX ONPEACICHHOMY JIUIY WJIH ONPEIEICHHOMY KpPYTY JIHII;

— OJIOKMpOBAaHUE TMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IMpeKpaiieHue o0padoTKu
NEePCOHAIbHBIX JAAHHBIX (32 UCKIIOUYEHHEM CIIydaeB, eciau o0paboTka HeoOXoauMa JJisi YyTOUHEHHUS
[EPCOHAJbHBIX JAHHBIX);

—  YHHUYTOKEHHE NEPCOHAIbHbBIX JAHHBIX — JEHCTBUS, B PE3Y/IbTATe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEp’KaHHE MEPCOHANBHBIX JaHHBIX B MH(POPMALMOHHON cucTeMe
MIEPCOHATBHBIX JAaHHBIX U (M) B pe3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUAIbHBIE HOCHTEIN
MEPCOHATBHBIX JaHHBIX;

—  o0e3nMMYMBaHHME TEPCOHAIBHBIX MJAHHBIX — JCUCTBHUS, B pe3ylbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 WCIIONb30BaHUs JIOTIOJTHUTEIBHON HHMOPMAIMH OMPEICITUTh
IIPUHAJICKHOCTh IEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NepPCOHAIbHBIX JaHHbIX;

—  WHQOPMALMOHHAS CHCTEMa MEPCOHAIBHBIX JAaHHBIX — COBOKYITHOCTH COJIEPKAIIUXCS B
0a3ax JaHHBIX NEPCOHANbHBIX JaHHBIX M OOECHeYMBarOIIUX HMX O0pabOTKY HH(OPMALMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB.

1.5. OcHoBHBIE 0053aHHOCTH Y UPEKICHHUS

15.1. JlomkHOCTHBIE NMIIa YUpEKIEHHUs, B OOS3aHHOCTH KOTOPBIX BXOJIUT 0O0paboTKa
3alpocoB M OOpaleHHi CyOBEKTOB IEPCOHAIBHBIX JaHHBIX, O0A3aHBI 00ECHEUUTh KaxXJIOMY
CyOBEKTY BO3MOXHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH W MaTepualaMH, COAEpKALIMMU HX
MEPCOHATBHBIE JTAHHBIE, €CIIM MHOE HE MPEeIyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ PerimameHToM
pearupoBaHMs Ha 3aPOCHl CYyOHEKTOB EPCOHATBHBIX JaHHBIX.

1.5.2. VYupexnaeHnue o00sa3yeTcss He MNPUHUMAThb HAa OCHOBAaHUM  HMCKIIIOYMTEIHHO
aBTOMAaTU3MPOBAHHOM 00paOOTKM pelIeHHs, MOPOXKIAOIINE OPUIMYECKUE IOCIEACTBUS B
OTHOIICHUN CYOBEKTOB MEPCOHAIBHBIX JaHHBIX WJIM WHBIM 00pa3oM 3aTpardBarolide WX TpaBa U
3aKOHHBIE HHTEPECHI.

1.6. IlpaBa u 00s13aHHOCTH CYOBEKTOB MEPCOHATBHBIX JaHHBIX

1.6.1. B mesnsx 3amuThl CBOUX NMEPCOHATBHBIX TAHHBIX, XPAHIIIUXCSA B YUPEKICHUN, CYOBEKT
MEPCOHATBHBIX JAHHBIX HMEET IPaBO:

— MOJIYYUTH JOCTYII K CBOMM NIEPCOHAIBHBIM JJaHHBIM,



— TOJIyYUTh MHPOPMAITHIO, KaCAIOIIYIOCS 00pabOTKH €ro MepCOHATbHBIX JaHHBIX

— TpeOoBaTh UCKITIOYCHUSI WM UCTIPABIICHIS] HEBEPHBIX WJIM HEMOJIHBIX MEPCOHATBHBIX

JTAaHHBIX;

— MOJy4YaTh CBOOOHBIN OECINIaTHBIN JOCTYI K CBOUM MEPCOHANBHBIM JIaHHBIM, BKIIIOYast

MpaBoO Ha MOJy4YeHHe KOMUM 000 3amucH, coaepxkaliieil mepcoHalbHble JaHHbIE;

— JIONIOJTHUTH TIEPCOHATILHBIC JAHHBIE OLIEHOYHOTO XapaKTepa 3asBIICHUEM, BBIPAKAIOIIUM

ero COOCTBEHHYIO TOUKY 3PCHHUS;

— OIpeeNsATh CBOUX MPEACTaBUTENCH [l 3aIUTHI CBOUX MEPCOHATBHBIX TaHHBIX;

— TpeOOBaTh COXPAHCHHMSI M 3AIUTHI CBOSH JTMYHON U CEMEHHOMN TallHBI,

— 00aJIoBaTh B Cy/ie JHOOBIC HEMPABOMEPHBIE NCUCTBUS UM OE3/IEHCTBUS YUPEKICHUS TIPH
00paboTKe U 3alHUTe €ro MePCOHATBHBIX JaHHBIX.

1.6.2. PaboTHukM YupekaeHue 00s3aHbl.

— B CiHydYasX, MNPeJyCMOTPEHHBIX 3aKOHOM WJIM JOTOBOPOM, IE€pEeAaBaTh YUpPEkKIACHUIO
JIOCTOBEPHBIC IOKYMEHTEHI, COJICpIKAIUe TICPCOHAIILHBIC TaHHBIC;

— HE MPEeNOCTABJIATh HEBEpPHBIC NIECPCOHANBHBIC JAHHBIC, a B cllydae H3MEHEHUH B
MEPCOHANBHBIX JAHHBIX, OOHApY>KEHHUs OMHMOOK WM HETOYHOCTeW B Hux ((amwumusi, MecTo

KUTEIBCTBA U T. JI.), HE3aMEUTUTEIIBHO COOOITUTH 00 3TOM B YUpeKICHUE.

2. IIEJIN CBOPA TTEPCOHAJIBHBIX JJAHHbBIX

2.1. IlepcoHanbHbIe TaHHBIC 00pa0ATHIBAIOTCS B YUPEKICHUH B IEISAX:

2.1.1. obecneuenus cobmonenuss Koncrutyuun Poccuiickoit @eneparuu, 3aKOHOB M MHBIX
HOPMAaTHBHBIX ITPAaBOBBIX akTOB Poccuiickoi Penepanny;

2.1.2. perynupoBaHus TPYJOBBIX OTHOIIIEHUN ¢ paOOTHUKAMU Y UpEKICHUS;

2.1.3. coOmroieHnst 3aKOHHBIX MPaB MOCETUTENEH YUpeKIeHHs.

2.1.4. TOATOTOBKY, 3aKIIOYCHHUSI, UCTIOTTHEHUS U MPEKPAIleHUs JOTOBOPOB ¢ KOHTPAareHTaMu;

2.1.5. ucnomHeHUs CyHEeOHBIX AaKTOB, aKTOB JIPYTUX OPTraHOB HIIM JOJDKHOCTHBIX JIHII,
MOJIEKAIIUX HCIOJHEHUI0 B COOTBETCTBHMH C 3aKOHOAATENLCTBOM Poccuiickoir  Penepanuu
00 UCTIOTHUTENEHOM MPOU3BOJICTBE;

2.1.6. ocymiecTBIEHHS TPaB U 3aKOHHBIX MHTEPECOB YUPEKACHUS B paMKax OCYIIECTBICHHS
BHJIOB JICSITEIILHOCTH, MTPETYCMOTPSHHBIX Y CTaBOM M HHBIMH JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMH
Yupexaenus;

2.1.7. B MHBIX 3aKOHHBIX LIETAX.

2.2. YupexJeHHe OCYIIeCTBIAEeT OOpabOTKYy MEpPCOHAIBHBIX JaHHBIX pPaOOTHHKOB
YupexaeHus | IPYTUX CyYOBEKTOB TEPCOHAIBHBIX JTaHHBIX, HE COCTOSANIUX C YUpEKICHHEM

B TPYAOBBIX OTHOMICHUAX, B COOTBECTCTBHUHU CO CICAYIOMIUMHU NPUHIOUIIAMHU:



2.2.1. o6paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS HA 3aKOHHOW WM CIPaBEIJIMBOM
OCHOBE;

2.2.2. 0o0paboTka NEPCOHATBHBIX MAHHBIX OrPAHUYMBACTCS JIOCTHKCHHEM KOHKPETHBIX,
3apaHee ONpe/CTICHHBIX M 3aKOHHBIX Iieneil. He momyckaercss 00paboTka NMepCOHANbHBIX NaHHBIX,
HECOBMECTHMAs C IIESIMH cOOpa IEPCOHATBHBIX JaHHBIX;

2.2.3. He pmomyckaercs oObenuHeHWE 0a3 JaHHBIX, COJIEPIKANINX IEePCOHATbHBIC ITaHHBIC,
00paboTKa KOTOPBIX OCYIIECTBISIETCS B LIEJISAX, HECOBMECTHMBIX MEXIY COOOIA;

2.2.4. o0paboTKe TMOJICKAT TOJBKO IMEPCOHAIBHBIC TaHHBIC, KOTOPHIE OTBEYAIOT IICIISIM
ux 00paboOTKH;

2.2.5. conepxaHue u 00beM 00pabaTHIBAEMBIX MEPCOHANBHBIX JAaHHBIX COOTBETCTBYET
3asBJICHHBIM IelsiM 00paboTtku. OOpabaTeiBacMble TEPCOHANBHBIC TaHHBIC HE JOJDKHBI OBITH
M30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHBIM IEJISIM UX 00paOOTKH;

2.2.6. ipu 00pabOTKE MEPCOHATBHBIX JAaHHBIX O0ECIIEYHUBAIOTCS TOYHOCTH MEPCOHATBHBIX
JTAaHHBIX, UX JJOCTATOYHOCTh, @ B HEOOXOIUMBIX CIy4YasiX M aKTyaJbHOCTHh MO OTHOIIEHHIO K LEJSIM
00pabOTKM TEPCOHANBHBIX IaHHBIX. B YupexaeHuM NPHHUMAIOTCS HEOOXOIUMBIE MEpHI JIHOO
oOecreunBaeTcsi WX MPUHATUE TI0 YOAJICHUI0 WIM YTOYHCHUIO HEMOJHBIX WM HETOYHBIX
MEPCOHAJIBHBIX JaHHBIX;

2.27. XpaHEeHHE TIEPCOHAIBHBIX JIaHHBIX OCYIIECTBISICTCS B (opme, TMO3BOJISIOMICH
OTIPENICNIUTh CyOBEKTa MEePCOHATBHBIX JaHHBIX, HE JOJIbINIE, YeM JTOr0 TPEOYIOT Heian 00paboTKU
MEPCOHAIBHBIX JAaHHBIX, €CIM CPOK XpaHCHUS TEPCOHAIBHBIX JIAHHBIX HE YCTAaHOBJICH
benepambHBIM  3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOro, BBIFOJONpHOOpETaTeseM MU
MOPYYHTEIEM IO KOTOPOMY SIBJISIETCSI CYObEKT NIePCOHATBHBIX JaHHBIX;

2.2.8. oOpabaTbiBaeMble TEpCOHAIBHBIC JaHHBIE YHHUTOXKAIOTCA JIMOO O0E3IMYMBAIOTCS
10 JIOCTM)KEHUM Lieed oOpabOTKM WM B Cilydae yTpaThl HEOOXOAMMOCTH B JOCTH)KEHHUHM 3THX

ueﬂeﬁ, €CJIM UHOC HE IIPEAYCMOTPCHO (l)eI[epaJ'ILHI)IM 3aKOHOM.

3. ITIPABOBBIE OCHOBAHM A OBPABOTKU ITEPCOHAJIBHBIX JIAHHBIX
3.1. [Tonutuka 0OpabOTKM TEpPCOHANBHBIX JAHHBIX B  YUpeXJEHUH Ompeaessercs
B COOTBETCTBHUH CO CJEIYIOIIUMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMH:
— Tpynosoii koaekc Poccutickoit @enepanuu;
- ®enepanbHbIi 3ak0H 0T 27.07.2006 Ne 152-D3 «O niepcoHATBHBIX JaHHBIXY;
— Va3 Ilpesunenta Poccuiickoit @enepaunn ot 6 mapta 1997 r. Ne 188 «O6 yTBepkaeHuun

HCPCQHH CBeJICHUI KOH(I)I/IIICHLII/IaJ'IBHOFO XapaKkTepar,



— moctaHoBienne IIpaButenbctBa Poccuiickorr ®enepamuu ot 15 certsops 2008 T.
Ne 687 «O06 yrBepxknernu I[lonoxkeHus: 00 0cOOEHHOCTSIX 00paOOTKH TMEPCOHAIBHBIX JAaHHBIX,
OCYIIECTBIISIEMON 0€3 NCIIOIB30BAHMUS CPEACTB aBTOMATH3AIMNY;

— mnocra”oBienne IIpaBurenbctBa  Poccuiickoit  ®enepanuu  oT 6 nronst 2008 1.
No 512 «O06 yTBepkneHHH  TpeOOBaHUN K MaTepUANIbHBIM  HOCHUTEISIM  OMOMETPHUYECKUX
MEPCOHANBHBIX JAHHBIX M TEXHOJOTHSM XPAHECHUS TAKUX JAHHBIX BHE WH(POPMAIMOHHBIX CHCTEM
MEePCOHAITBHBIX JTAaHHBIX);

— mnocraHoBinenue IlpaButenbctBa Poccuiickoit  ®enepamuu  oT 1 HosOps 2012 .
No 1119 «O6 yTBepkaeHun TpeOOBaHMI K 3aIUTEe IMEPCOHAIBHBIX JIAaHHBIX IIPH HX 00pabOTKe
B MH()OPMAIIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX);

— mpuka3 Pockomuanzopa ot 05 centsiopst 2013 r. Ne 996 «O06 yrBepkaeHun TpeOoBaHMIA
Y METOJIOB 10 00E3TMYUBAHUIO TIEPCOHATIBHBIX TaHHBIX»;

— WHbIE HOPMaTUBHBIEC MPaBOBbIe aKThl Poccuiickoit denepaliui 1 HOPMATUBHBIE JJOKYMEHTBI
YIIOJTHOMOYEHHBIX OPTaHOB TOCYJapCTBEHHOM BIACTH.

3.2. Buensx peanuzamuu nojoxenud llomutukn B YupexneHuH pa3padaThIBarOTCA
COOTBETCTBYIOIIME JIOKAJTbHBIE HOPMAaTUBHBIEC aKThI M HHbBIE IOKYMEHTHI, B TOM YHCJIE:

— MOJI0)KeHUE 00 00paboTKe MEePCOHATBHBIX TAHHBIX COTPYIHUKOB YUpeKICHUS,

- MOJIO’KEeHHE 00 00pabOTKe MePCOHANTBHBIX JAHHBIX YATATENCH Y UPEKIeHNUS;

— TIOJIOKeHHE 00 obecreueHNH O€30MacHOCTH TMEPCOHATBHBIX JAHHBIX IMPH UX 00paboTke
B MH(OPMALIMOHHBIX CHCTEMaX MMEePCOHATBHBIX TAHHBIX YUpEKICHUS,

— UWHBIE JIOKAJIbHBIE HOPMATHBHBIE aKTHl U JOKYMEHTBHI, PETIAMEHTHUPYIOUIHME BOIMPOCHI

00pabOTKHU MEPCOHATBHBIX JAHHBIX B YUPEXKICHHUH.

4. OFbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX TAHHBIX,
KATEI'OPMU CYBBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

4.1. O0beM mnepcOHAIbHBIX JIaHHBIX, 00pabaThIBAEMbIX B YUpPEKICHHUH, OIpEIesieTcs
B COOTBETCTBUHU C 3aKOHOAATENBLCTBOM Poccuiickoii denepanuu M JIOKaJIbHBIMH HOPMaTUBHBIMHU
aKTaMM YUpeXAEHUs C ydeToM Lieneld oOpaboTKU NMepCOHANbHBIX JAAHHBIX, YKa3aHHBIX B pasjiene
2 [TonuTHKH.

4.2. O6paboTKa CreNUAIBHBIX KAaTEeropui MEepCOHAIBHBIX JAHHBIX, KACAIOIIUXCS PACOBOM,
HAIlMOHAJIbHOW MPUHAJICKHOCTH, MOJUTHYECKUX B3IJIAOB, PEIUTMO3HBIX WU (umocopckux
yOeXIEHHI, MHTUMHOMU >KU3HHU, B YUPEXKIEHUHN HE OCYLIECTBISAETCS.

4.3.B VYupexnaenuun o0paOaTHIBAlOTCS MEPCOHAIbHBIE [TaHHbIE CIEAYIONIMX KaTeropuii

CyOBEKTOB:



—KaHIUJIaTOB, PAaOOTHHKOB, pOJCTBEHHHKOB pPAOOTHUKOB, UL, pPAaHEE COCTOSIBIIUX B
TPYAOBBIX OTHOUICHHUSX C YUPEIKICHUEM;

—(hU3HYECKHX JIMI TI0 OTOBOPaM TPaKIaHCKO-TIPABOBOTO XapakTepa, aBTOPOB PE3yJIbTaTOB
MHTEIUICKTYaJIbHOMN JIeATEIIbHOCTH,

—KOHTPareHToB — (U3MYECKMX JIMI, TMPEACTaBUTEICH W pPaOOTHUKOB KOHTPArcHTOB
(FopUAMYECKUX JIUIT).

4.3.1. O6beM 00pabaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKACHUS.

[Tpu npueme Ha paboty B YupexaeHue paOOTHUK OTAea KaJApoB 00pabaThIBaeT CIIEIYIONIIe
aHKETHBIC U OMorpaduyecKre JaHHbIC paOOTHHKA.

— o6mue ceeaenus (O.1.0. paboTHHKA, 1aTa POXKICHHS, MECTO POXKICHUS, TPAXKIAHCTBO,

- obOpa3oBanue, mpodeccusi, CTaK padOThl, COCTOSIHUE B Opake, COCTaB CEMbH, MACIIOPTHHIE
JaHHBIE,

- aJjpec MecTa KUTEIbCTBA,

— CBEJICHHS O BOMHCKOM Yy4YEeTe;

— ApyTHe laHHbIe, HEOOXOIUMbIE TP MpUEME Ha pabOTy B COOTBETCTBUU C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOJIATEIILCTBA.

B nanpHelimem B TMYHYIO KapTOUKY pabOTHHUKA 110 popme T-2 BHOCST CBEICHUS:

— 0 TIepeBoJIax Ha JPYryro padoTy;

— aTTecTaluy, MOBBIIICHUN KBATH(UKAINH, TPOPECCHOHATHLHON MEPETIOATOTOBKE;

— Harpazax (IOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

— COIMAJIbHBIX JIbIOTAX, HA KOTOPbIE pAOOTHUK UMEET MIPABO B COOTBETCTBHUHU C
3aKOHOJIaTEIbCTBOM.

[enn 06pabOTKM NEPCOHANBHBIX TAHHBIX pA0OTHUKOB Y UpPEkKACHUS:

— BeJIEHHE KaJpOBOTO y4eTa,

— y4eT pabo4ero BpeMeHU pabOTHHUKOB;

— pacuet 3apaboTHOI MaThl pabOTHUKOB;

— BEJICHHE HAJIOTOBOTO y4eTa;

— BeJIeHHE BOMHCKOTO yJeTa;

— MPeI0CTaBJICHUE B TOCY1apCTBEHHBIE OPTraHbl PErJIAMEHTHPOBAHHON OTYETHOCTH;

— 00s13aTenbHOE U JOOPOBOJIBHOE MEUIIMHCKOE CTPaXxOBaHUE paOOTHHUKOB,

— OpOHMpOBaHKE U OTUIaTa OMIIETOB M TOCTUHUYHBIX HOMEPOB paOOTHUKAM,;

— apXHWBHOE XpaHCHHE JIaHHBIX;

— cozieficTBHE paOOTHUKY B TPYAOYCTPOICTBE, 00y4eHUH, MPOIBMKEHUH T10 CITyX0e,

IMOJIb3OBAHWHU PA3JIMYHBIX JIBI'OT.



[Tonydenne u o00paboTKa TMEPCOHATBHBIX JJAHHBIX PpAOOTHUKA YUPEKIACHUS JOJDKHBI
OCYIIECTBISATHCS UCKIIOUUTEIBHO B YKa3aHHBIX HENAX.

[Tonmy4yeHHble NepcoOHANbHBIC JAaHHBIC, HEOOXOAUMBIC MJSl JOCTHIKCHHS BbIIICYKAa3aHHBIX
Lesied, OTpa)katoTcsd B JIMYHOM Jiejie Pa0OTHUKA B COOTBETCTBHM C TPEeOOBAHUSAMHU TPYIOBOIO
3aKOHOJATEIbCTBA M BHYTPEHHUX HOPMATUBHBIX JOKYMEHTaX YUpEKACHUS, PErIaMEeHTHPYIOLINX
KaJpOBOE JICJIONPOU3BOICTBO U yUeT.

4.3.2. TlepcoHanbHble NMaHHBIE (PU3UYECKHX JHI[ TO JOTOBOPaM TIPa)KTaHCKO-TIPABOBOTO
XapakTepa, aBTOPOB PE3yJIbTaTOB UHTEJUIEKTYaJIbHON EATEIbHOCTH; KOHTPAreHTOB — (PU3MUECKUX
JIMI U TIpeAicTaBuTeNeil 1 paOOTHUKOB KOHTPAreHTOB (FOPUINYECKUX JIMIL).

CoctaB um 00BEM TMEPCOHAIBHBIX JAHHBIX YKAa3aHHBIX CYOBEKTOB ONpeaessieTcss B
COOTBETCTBUH C BHYTPEHHHMMH HOPMATUBHBIMU JJOKYMEHTAMH Y UpEKACHUS, PETTIAMEHTUPYIOIIUMU
JESTeIbHOCTh 0 peaqu3alid YCTAaBHBIX II€JeH, OCYLIECTBICHHE CHEJIOK B COOTBETCTBHU C
3akoHoJaTenbcTBOM Poccuiickoit denepanyy, Ha OCHOBAaHMM YTBEP)KACHHBIX (OPM JOKYMEHTOB
(TOTOBOPOB/aHKET U 3asBOK).

[enm 06pabOTKM NEPCOHANBHBIX JTaHHBIX YKa3aHHBIX CyOHEKTOB:

— peanu3ainys YCTaBHBIX LieJiel YupexxIeHus;

— OCYHIECTBJICHUC CACIIOK B COOTBETCTBUH € 3aKOHOAATCIILCTBOM Poccuiickoit CDCI[epaI_II/II/I.

5. IIOPAJOK U YCIIOBUA OBPABOTKU ITEPCOHAJIBHBIX JTAHHBIX

5.1. YupexxaeHue npu OCyIIecTBICHUN 00pabOTKU MEPCOHAIBHBIX TaHHbBIX:

— TpUHMMaeT Mepbl, HEOOXOJUMBIE W JOCTaTOYHbIE I OOECIIEUEHHs BBIMOJIHEHUS
TpeOoBaHul 3akoHoJaTenbcTBa Poccuiickoit denepanuu U JIOKAIbHBIX HOPMATUBHBIX aKTOB
VYupexneHus B 00JaCTH EPCOHATbHBIX TAHHBIX;

— IIpUHUMAaeT IPaBOBbIC, OPraHU3aLMOHHBIE U TEXHUYECKUE MEpbl  JJIA 3aLIUThI
[IEPCOHANIBHBIX JAHHBIX OT HENPAaBOMEPHOIO WM CIIy4alHOroO JOCTylla K HUM, YHHUYTOKCHMS,
U3MEHEHHUs, OJIOKUPOBAaHHUS, KONUPOBAHUS, MPEAOCTaBICHMSI, PACIpPOCTPAHEHUS MEPCOHATBHBIX
JAHHBIX, & TAK)KE OT MHBIX HEMPABOMEPHBIX JIEHCTBUM B OTHOLIEHUH NIEPCOHAJIBHBIX JaHHBIX;

— Ha3HayaeT JIMIO, OTBETCTBEHHOE 3a OPraHM3alUI0 OOpPa0OTKHM NEepCOHANbHBIX JaHHBIX
B YUpEeKJICHUH,

— U3/IaeT JIOKAJIbHbIE HOPMATHUBHbBIE aKThl, OMPEIEIAIONINEe OTUTUKY U BOIIPOCH 00pabOTKH
Y 3aIIHATHI IEPCOHAIBHBIX JaHHBIX B YUPEXKICHNH;

—OCYIIECTBIISET 03HAKOMJIEHHE paboTHUKOB OOI11eCcTBa, HEMOCPEICTBEHHO OCYIIECTBISIOMINX
00paboTKy MEpCOHATIBHBIX JAHHBIX, C MOJOXKEHUSIMHU 3aKoHojAaTesnbcTBa Poccuiickoit Penepanuu
Y JIOKAJIbHBIX HOPMATUBHBIX aKTOB YUpeXJIeHHUs B 00JacTU MEPCOHAIBHBIX JaHHBIX, B TOM UYHCIE

Tpe60BaHI/I$IMH K 3allIUTE NEPCOHAJIBHBIX JaHHBIX, 1 06yquI/1e YKa3aHHBIX pa6OTHI/IKOB;



— MyOJIMKyeT WM HWHBIM 00pa3oM OOeCTeUMBAET HEOTPAHWUYEHHBIN TOCTYI K HACTOSIIEH
ITonuTHke;

— cooOIaeT B YCTAHOBJICHHOM TOPS/IKE CYOBEKTaM MEPCOHANbHBIX JaHHBIX WJIH
UX NMPEACTaBUTENSIM  MH(POpPMAIMIO O HAIMYUM  [EPCOHAIBHBIX  JAHHBIX,  OTHOCALIMXCS
K COOTBETCTBYIOIIMM  CYOBEKTaM,  MPEJOCTaBISET BOSMOKHOCTh  O3HAKOMJICHUS  C ATHUMH
NEPCOHATBHBIMH JJAHHBIMH TP 00palieH!H U (MJIH) MOCTYIUICHUHU 3alIPOCOB YKa3aHHbBIX CyObEKTOB
IIEPCOHANBHBIX JTAHHBIX WIM UX IPEICTaBUTENIEH, €CIM MHOE HE YCTaHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickoit denepaiuu;

—  Tpekpamiaer  oOpabOTKy M YHHYTOXAaeT  IEepCOHAJbHbIE  JIaHHBIE B CIy4asx,
MPEIYCMOTPEHHBIX ~3aKOHOJATENIbCTBOM Poccuiickoii  @Denepariii B 001acTH  MTEPCOHATBHBIX
JaHHBIX;

— COBepllaeT WHbIE JACUCTBUS, MPEIyCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu B 00J1aCTH MEPCOHATBLHBIX JTaHHBIX.

5.2. OOpaboTka NEpPCOHAIBHBIX [AaHHBIX B YUPEKICHUHU OCYHIECTBISETCS C COTIIACHUS
CyObeKTa TEepCOHAIBHBIX JaHHBIX Ha 00pabOTKy ero NepCOHANBHBIX JAaHHBIX, €CIIH HWHOE He
MPEeIyCMOTPEHO 3aKOHOAaTeNbcTBOM Poccuiickoii Denepaii B 001aCTH MEPCOHANBHBIX JaHHBIX.

5.3. YupexaeHue ocylecTBisieT cOop, 3amuch, CUCTEMAaTU3alli0, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (OOHOBIICHUE, U3MEHEHUE), H3BJICUCHUE, UCTIONIL30BaHUE, Tiepeaady (pacipocTpaHeHHE,
IIPEIOCTABIIEHUE, JOCTYyIN), O00€3JIMYMBaHuEe, OJOKMpOBaHHE, YyJAJICHUE U YHUUTOXKECHHE
MEePCOHANBHBIX JTaHHBIX.

5.4. OOGpaboTka MepcOHANbHBIX TAHHBIX B YUPEKJACHUU OCYIIECTBISETCS CIEAYIOLUIUMU
crocobamu:

— 0€3 WCIONIb30BAaHMsI CPEJCTB BBIUMCIUTENFHOW TEXHUKH (HEaBTOMAaTH3MPOBAaHHAsS
00paboTKa MepCOHANBHBIX JAHHBIX);

— aBTOMAaTHU3MpOBaHHAas o0O0pabOTKa NEPCOHANBHBIX JaHHBIX C Mepefadell MoTy4yeHHOM

nH(popMaluy o NHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETSIM UJIU 0€3 TaKOBOM.

6. AKTYAJIM3ALUA, UCIIPABJIEHUE, VIAJIEHUE W YHUYTOXEHUE
INEPCOHAJIBHBIX JJAHHBIX, OTBETbI HA 3AIIPOCBI CYBBEKTOB HA JOCTVYII K
ITEPCOHAJIbBHBIM JIAHHBIM

6.1. B cimydae mpemocTaBicHHsS CyOBEKTOM IEPCOHATBHBIX JTaHHBIX ()AaKTOB O HEITOJIHBIX,
yCTapeBIINX, HEJIOCTOBEPHBIX MM HE3aKOHHO MOJIYYEHHBIX MEPCOHAIBHBIX JAHHBIX YUpexKICHUE
00513aHO BHECTH HEOOXOAMMbBIE U3MEHEHUS, YHUYTOXKUTh WK OJIOKUPOBATH UX, & TAKIKE YBEIOMUTH

0 CBOUX )IGfICTBI/IfIX CY6T)GKT3 NEPCOHAIIBHBIX JAHHBIX.



6.2. B cimydae moaTBepkIeHNS (haKTa HETOUYHOCTH MEPCOHAIBHBIX AAHHBIX MEPCOHAIBHBIC
JaHHBIE MOJJIEKAT MX aKTyalM3allud OIepaTopoM, a WM HEMPaBOMEPHOCTH UX 00pabOTKH Takas
00paboTKa T0JKHA OBITH MPEKpPAIICHA.

6.3. Ilpu poctmxenun neneld OoOpPaOOTKM NEPCOHAIBHBIX MAaHHBIX, a TAaKKE B Ciydae
UCTEUYEHHs] CpPOKa coriacus Ha o0pabOTKYy NEepCOHAJIBbHBIX JaHHBIX WM OT3bIBA CYOBEKTOM
MNEPCOHANIBHBIX OAHHBIX COIJIACHUsA Ha HUX 06pa60TKy NEPpCOHAJIBHBIC JAHHBIC IMOJICIKAT
YHUYTOKCHHUIO, €CITH:

—  HHOE HE IPEeIyCMOTPEHO IO0TOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONpHOOpETaTeseM
WU TIOPYYHTEINIEM 110 KOTOPOMY SIBJISIETCS CyOBEKT IIEPCOHATIBHBIX JTAaHHBIX;

—  OIeparop He BIPABE OCYLIECTBIATh 00pabOTKy 0e3 cornacusi CyObeKTa IMepCOHATbHBIX
JTaHHBIX Ha OCHOBaHMSIX, MpeaycMOTpeHHBIX DenepanbHbIM 3aKOHOM «O MEepCOHATBHBIX JTAHHBIX)
WJIM MHBIMH (peZiepabHbIMU 3aKOHAMU;

—  HHOE HE MNPEAYCMOTPEHO HHBIM COTIJIALICHUEM MEXKIY OINEepaTopoM U CYOBEKTOM
NEePCOHATILHBIX TaHHBIX.

6.4. Oneparop 00si3aH COOOIMIUTH CYOBEKTY MEPCOHANBHBIX JAHHBIX WIIH €T0 MPEICTABUTEIIO
uHpOpMaMo 00 OCYIIECTBIEMOM MM 00pabOTKe HMEPCOHAIBHBIX JAHHBIX TAKOTO CyObEKTa II0

3aIpocCy MOCJICAHECTO.



