o Has 6MBNMOTEKA
ii fMNieiiii tyLB, Yepankosa»

MpaBuna
BHYTPEHHEro TPYAO0BOro pacrnopsgka
BromkeTHOro yupexzaeHus Pecnybnunkmn Antaii
«HaumoHanbHas 6nubnuoteka nmenn M.B. Yesankosa»

1 O6Lwume NonoXeHNs

1.1. Hactoawwme [MpaBuna BHYTPeHHEro TPYyLOBOro pacnopsfgka (ganee - [llpasuna)
pernameHTMPYOT BHYTPEHHUI TPYAOBOW pacrnopsfoK B BOfKETHOM yupexaeHuu Pecny6amku
Antaii «HauuoHanbHas 6ubnuoteka um. M.B. UeBankoBa» (ganee - opraHusaums), a Takxe
MHble BONPOCHI, TECHO CBA3aHHbIE C PEry/IMPOBaHMEM TPYLOBbLIX OTHOLLEHWI B OpraHm3aLuuu.

1.2. MMpaBuna WMeKT UeNbl0  YKPennaTb TPYAOBYK AUCUUNIMHY, CNOCO6CTBOBATH
pauMoHaNbHOMY  WUCMONb30BaHWKO  paboyero  BpPemMeHW, BbICOKOMY  KayecTBy  paboThl,
MOBBILLIEHMIO NPOU3BOAUTENILHOCTM U 3D(PEKTUBHOCTM TPYAa B OpraHu3aumm.

1.3. [Oeictene [lpaBMn pacnpocTpaHsieTcs Ha BCeX pabOTHMKOB, paboTaloWmux B
opraHu3auuy Ha OCHOBaHWW 3aK/H0OYEHHbIX TPYLOBbIX LOr0OBOPOB, 38 UCK/IHOUEHNEM MOJIOXKEHWNA,
OMpefensowmnx eguHbIi peXxuMm Tpyfga W OTAblXa B OTHOLIEHMM PabOTHMKOB, KOTOPbIM B
COOTBETCTBUM C TPYZLOBLIM AOrOBOPOM YCTaHOB/IEH OT/IMYAIOLLMNIACA OT 06LLEro pexum Tpyga u
oTAblXa.

1.4. Mpasuna BCTYNarT B CUY CO AHA UX YTBEPXKAEHNA PYKOBOAMUTENEM OpraHu3aLuu.

2. MNopsiAoK nprema 1 yBoNbHEHUs paGOTHUKOB

2.1. PabOTHMKM OpraHun3auny peannsyroT NpaBo Ha TPYA NyTeM 3aKNHUYEeHUS NMMCbMEHHOTO
TPYZLOBOr0 AOroBopa.

2.2. MNpy npreme Ha paboTy B OpraHM3auLuni0 rpaxaaHUH 06s3aH NPeabABUTL CreaytoLine
AOKYMEHTBI:

- NacnopT WAN UHOW JOKYMEHT, YAOCTOBEPSAOLWMIA NMYHOCTb FPaXKAAHNHA;

TPYAOBYI KHWKKY YCTaHOB/IEHHOTO 06pasua, OQOPMSIEHHYKO B COOTBETCTBUM C
TpeboBaHMSAMUN [ENCTBYIOLLEr0 3akoHofaTenbCcTBa P® (3a WCKNKOUYEHMEM CnyvaeB, Korpja
TPYAOBOI [0OrOBOP 3aK/o4aeTcsa BMepBble MM PaboTHUK MOCTynaeT Ha paboTy Ha YCnoBUSX
COBMECTUTE/NbCTBA);

- CTPaxoBOe CBMAETENbCTBO FOCYAapCTBEHHOINO NEHCUOHHOMO CTPaxoBaHWS;

[NOKYMEHT BOMHCKOIO y4yeTa - A/19 BOEHHOO00SA3aHHbIX W 1L, NOoA/exallnx npusbisy Ha

BOEHHYIO CyX0y;

- JOKYMeHT 06 06pa3oBaHuM, KBanMUKaLunm Wanm Halnmumm crneymasnbHbiX 3HaHWIA - Npu
NOCTYNNeHUN Ha paboTy, TPeOYHOLLYO CneunanbHbIX 3HaHWIA UK CneLmanbHON NoAroTOBKN.

2.3. TpypoBoii AOroBop 3ak/ao4vaeTcsd B MWCbMEHHOW (hopMme, COCTaBNseTCs B ABYX
3K3eMMAsipax, KaxAabli U3 KOTOPbIX MOAMMUCLIBAETCS PabOTHMKOM M YMNOSTHOMOYEHHbLIM /IMLOM
opraHmsauymmn. OaMH 3K3emnasp TPYAOBOro AOroBopa Noj pocnuncb nepepaeTcsi paboTHUMKY,
APYroin XpaHUTcA B NIMYHOM Aene. TpyAoBOi AOroBop BCTYMaeT B CU/Y CO [AHS ero noAnvcaHus
pabOTHMKOM 1 PYKOBOAUTENEM.



OpraHm3zauma He BnpaBe TpeboBaTb OT pabOTHUKA BbINOMHEHUS pPaboTbl, He
06yC/OBMEHHON TPYZAOBbIM AOrOBOPOM, 33 WCK/IIOYEHWEM ClyvaeB, MpeLyCMOTPEHHbIX
3aKoHogaTenLcTeom P®.

2.5. Mpuka3 (pacrnopsxeHre) o Nnpueme Ha paboTy 06bABNSAETCA PAGOTHUKY NOJ POCNNCH B
TPeXAHEBHbIN CPOK CO AHA (PaKTUUECKOro Havana paboThbl.

2 6 .IMpn thakTyeckom gonylieHnn paboTHMKA K paboTe opraHusaums obsasaHa 0hopMUTb
C HMM TpYyLOBON [J0OroBOP B MUCbMEHHOW (DOpMe He Mo34Hee Tpex paboyumx [Heln co [HA
(paKTMYecKoro fonyuleHus paboTHMKa K paboTe, a €cnn OTHOLUEHUS,, CBA3aHHble C
MCMOMb30BaHWEM JINYHOIO TPYZAa, BO3HWK/IM HA OCHOBaHWMM TPaXLaHCKO-MPaBoBOro L0rosopa,
HO BMOCNEACTBMM ObINN MPU3HaHbI TPYAOBLIMU OTHOLLEHWUAMM, - He MO34Hee Tpex pabounx AHei
CO [HS NPU3HAHWSA 3TUX OTHOLUEHWI TPYLOBbLIMU OTHOLUEHUAMW, €CIN MHOE He YCTaHOBNEHO
CyLOM.

2.7. Tlpn noctynneHuu Ha paboTy YMOMNHOMOYEHHOE /MU0 OpraHu3auun LO/HKHO
03HaKOMWTb paboTHUKA C:

- 06BEMOM U cofepXXaHneM MNpeacTosLeid paboTsl, YCNOBUAMU TPyAa, CUCTEMONW onnatbl
TpyZa, pasbsACHUTbL ero rnpasa v 0643aHHOCTU;

- HacTosWMMK MpaBunamu;

-rpaBuIaMmn No TeXHWKe 6e30NacHOCTM, NPOTUBOMNOXAPHON OXpaHe 1 APYr1MUK MpasuiaMm
OXpaHbl Tpya B OpraHun3aumm.

2.8. YNO/IHOMOYEHHOE NULO OpraHusauny BefeT TPYLOBbIE KHUKKM Ha KaX4oro
paboTHUKa, NpopaboTaBLUero Ha OCHOBaHWW TPYLOBOro [Orosopa B OpraHv3auMu CBbille MATH
[Hel, ecnn paboTa B opraHn3aLmmn aBnseTcs Ansa paboTHUKa OCHOBHOM.

2.9. NopAfoK 3anoNHEHNSA TPYAOBOW KHWKKM pernaMeHTUpyeTcs HOpMaTUBHO-NPaBOBbIMU
akTamn P®. B Tpy#oBYH KHUXKY BHOCATCA CBeAeHUs 0 pabOTHUKE, BbIMOMHAEMON 1M paboTe,
nepesofax Ha [ApPYryrt MOCTOSHHYK paboTy, a TakKe OCHOBaHUA MpekpalieHns TpynoBoro
[0roBopa 1 CBefleHNA 0 Harpaxx4eHUaX 3a ycnexu B pabore.

2.10. PacTop)eHue TpPyZOBOro [AOroBopa BO3MOXHO TO/MbKO MO  OCHOBAHUAM,
npeLyCMOTPEHHbIM 4eACTBYIOLMM TPYAOBbLIM 3aKOHOAATEIbCTBOM.

2.11. PabOTHMKM MMEIT MpaBO PacTOPrHyTb TPYAOBOW [OroBOp, Npeaynpeavs 06 3TOM
OpraHu3auuio NUCbMEHHO He MeHee YeM 3a ABe Hefdenu, eciii UHOW CPOK NpeaynpexneHus B
OTHOLUEHWN  OTAE/NbHbIX  KaTeropuMit  pabOTHUMKOB  He  YCTaHOBMEH  [eiCTBYIOLUM
3aKoHo4aTeNbCTBOM. 10 JOrOBOPEHHOCTU Mexay paboTHMKOM K paboTojarteniem TpPyLOBOi
[0r0BOP MOXeT ObITb PACTOPTrHYT U O UCTEYEHUSA CPOKa NpeaynpexaeHns 06 yBONbHEHUN.

2.12. [0 ucTeyeHUs cpoka npefynpexpaeHus 06 yBOMbHEHUW PabOTHUK VMMEET Mpaso B
no60e BpeMs 0TO3BaTb CBOE 3asB/IEHNE. YBOJIbHEHME B 3TOM C/llyyae He NMPOU3BOAMTCA, €CIM Ha
ero MecTo He MpurnaweH B NMCbMEHHON opMe Apyroi paboTHUK, KOTOPOMY B COOTBETCTBUM C
TpyLoBbIM KOLEKCOM W WHbIMW (hefiepaibHbIMU  3aKOHAMW He MOXEeT ObiTb O0TKa3aHO B
3aK/Il0YeHUN TPYLOBOro 40roBopa.

2.13. CpouHbIiA TPyAOBOI [OrOBOP PacTOpraeTcs No MCTeYeHWM CpPOKa ero AeincTBus, O
yem pabOTHUK AOMKEH OblTb NPeAynpeXxaeH B MMCbMEHHON (Popme He MeHee YeM 3a TpU AHS [0
YBO/NIbHEHNS.

TpynoBoi [OroBOP, 3aKNHOUYEHHbIM Ha BpeMsA BbIMOHEHWUS ONpefeneHHOW paboThl,
pacTtopraeTcs no 3aBepLueHnn 3Tol paboTsbl.

TpyLoBOWA LOroBOp, 3aKNHOYEHHBI HA BPEMS UCMOMHEHUA 0053aHHOCTEN OTCYTCTBYHOLLENO
paboTHMKa, pacTOPraeTcs C BbIXOAOM 3TOro paboTHMKa Ha paborTy.

TpynoBOiA LOroBOp, 3aK/OUYEHHbIV Ha BPEMS BbINOHEHUS CE30HHbIX PaboT, pacTopraercs
Mo UCTEYEeHUMN OnpefenieHHoro cesoHa. MpeaynpexaeHne o0 LOCPOYHOM PaCTOPXXEHUU CPOYHOIO
TPYAOBOro 40roBopa OCYLLEeCTBNSETCA B CPOKM, YCTaHOB/IEHHbIE TPYA0BbIM KOLEKCOM.

MpekpalyeHne TpyL0BOro 40roBopa 0(hopPMNSETCA NPUKA30OM PYKOBOAMTENS.

TpyLoBOI AOroBOp MOXET 6bITb NPEKpaLLeH Mo UHMLMaTMBe paboTofaTens Ha OCHOBaHUM
1 B NOPALKE, KOTOPble NPesyCMOTPEeHbI TPYA0BbIM KOAEKCOM.



2.14. [lo NOAroTOBKM [OKYMEHTOB Ha YBOJIbHEHME PAbOTHUK B CPOKM W B MOPSAKE,
COrflacoBaHHble C agMUHUCTpaLMend opraHu3auuu, 06s3aH chaTb BbIMNOMHEHHYK paboTy, BCHO
AOKYMEHTaumMio, matepuanbl, paboune MPOeKTbl, CO3A4aHHble B XOAe TPYLOBON AeATeNbHOCTY;
BEPHYTb MMYLLECTBO, NepefjlaHHOe eMy N5 UCMOMIHEHUA TPYLO0BbIX 06583aHHOCTEN. B nocnefHuin
pabounii geHb pabOTHMK 06s3aH cAaTb YNOMHOMOYEHHOMY /MUY K/IOYM, MeyaTu W LWTamnbl,
Nponyck Ana NPoxXoXxAeHns B 3gaHue N 1.4,

2.15. B peHb yBO/IbHEHMA opraHu3auusi obs3aHa BblgaTb PabOTHUKY €ero TPyAOBYH
KHWKKY C BHECEHHON B Hee 3anuCbl0 00 YBONIbHEHWUMW, [pPYrue [AOKYMEHTbl, CBSi3aHHble C
paboToi, N0 NMCbMEHHOMY 3asBNeHNI0 PabOTHMKA 1 MPOU3BECTU C HUM OKOHYaTeNbHbIA pacyer.
3anncn 0 NpUYMHAX YBOJNIbHEHUSA B TPYLOBYH KHWXKY [O/DKHbI NPOU3BOAUTLCA B TOYHOM
COOTBETCTBUM C (POPMYIUPOBKaMK [eACTBYHIOLLErNO0 3aKOHOAATeNbCTBA M CO CCbIIKOM Ha
COOTBETCTBYHOLLYIO CTaTbi0 TPyLOBOro Kogekca. [IHeM yBO/IbHEHWUA CUUTAETCA NOCNEAHWNIA [eHb
paboTbl WAW MOCNEAHUA [eHb EXEerogHoro OonnavyMBaeMoro OTMAyCcKa Mpu  YBObHEHUN
paboTHMKa cornacHo cT. 127 TK P®.

3. MNMpaBa 1 0643aHHOCTM PabOTHUKOB

3.1. TepeyeHb cnyebHbIX 06s3aHHOCTEN, MpaBa W  0053aHHOCTM,  pa3mep
OTBETCTBEHHOCTM KaXKA0ro paboTHMKa opraHu3aunmn onpeaensieTcs 40MKHOCTHOW UHCTPYKLMER,
ABNAIOLLENCS HEOTHEMIEMON YaCTbiO TPYLOBOr0 40roBopa.

3.2. JO0MKHOCTHbIE NHCTPYKLNK KaXkzoro paboTHMKa pa3pabartblBalOTCH
YNO/THOMOYEHHbIMU IMLAMW  OpraHu3aunmn, YTBEPXAAOTCA PYKOBOAWUTENIEM W XpaHATCS B
oTaene kagpos. lMpy 3TOM KaXAblil pabOTHMK AO0/MKEH OblTb O3HAKOMJIEH C €ro AO/MKHOCTHOM
NHCTPYKUMe [0 Havana paboTbl.

3.3. MMpu ocyLlecTBNEHNM CBOEN TPYAOBOM AeATENbHOCTM BCe PabOTHWKM OpraHu3auunm
MMetoT NpaBo Ha:

- 3aK/II0YEHNEe, U3MEHEHME M PacTOPXKeHMe TPYA0BOro LOrosopa B NOPAAKe M Ha YCNOBUSX,
KOTOpble YCTaHOB/IEHbI AeCTBYOLWMM 3aKOHOAATE/IbCTBOM M HacTosALW MMM MpaBunamu;

- NpefocTaBneHne paboTbl, 06yCNOBAEHHON TPYAOBbIM AOrOBOPOM;

- paboyee MeCTO, COOTBETCTBYIOLLEE YCNOBUAM, NPEAYCMOTPEHHbIM FOCYAAPCTBEHHbLIMU
CTaHZapTamy opraHusauum n 6e30NacHOCTU TPyLa;

- CBOEBPEMEHHYIO M B MOMHOM 06beme BbiNAaTy 3apaboTHOW Mnatbl B COOTBETCTBUM CO
CBOEl KBanuuKaumein, CNOXXKHOCTbIO TPYAa, KOIMYECTBOM M Ka4eCTBOM BbINO/HEHHOM paboThl;

- 0TAbIX, 06ecneymMBaemMblil YCTaHOB/IEHNEM HOPMa/IbHOM MPOAO/IHKMTENIBHOCTU paboyero
BPEMEHM, NPeAOCTaBEHNEM eXeHefeNbHbIX BbIXOAHbIX AHEN, Hepaboumx npasgHUYHbLIX AHEN,
eXerofHbIX OTMYCKOB;

- NOJIHYIO AOCTOBEPHYHO MHOpMaLnio 06 ycnosuax Tpyfa v TpeboBaHUAX oXpaHbl Tpyaa
Ha pabouyeM MecTe;

- NpoeccnoHanbHY NOAroTOBKY, MEPENOArOTOBKY M MOBbILIEHME CBOEW KBaM(UKaLum
B Nopsjke, yCTaHOB/IEHHOM [eiCTBYIOLWMM 3aKOHOLATE/IbCTBOM, /IOKa/IbHbIMA HOPMATUBHLIMU
aKTaMu opraHu3aumm, TpyA0BbIM 40OTOBOPOM;

- yyacTue B YMpaB/fieHWM oOpraHusauuern B MNpeayCMOTPEHHbIX 3aKOHO4ATeNbCTBOM U
KO/INeKTUBHbIM LOTOBOPOM (POpMaXx;

- BO3MelLeHMe Bpefa, MPUUYMHEHHOTO B CBA3W C  WCMOSHEHWEM WM  TPYLOBbIX
0653aHHOCTe, 1 KOMMEHcaLMo MopasibHOro Bpeaa B MOpsifKe, YCTaHOBIEHHOM [AECTBYHOLMM
3aKOHO4aTeNbCTBOM PO;

- 06s13aTeNlbHOE coumanbHOe CTpaxoBaHWe B CnyvasX, NpeayCcMOTPeHHbIX (eaepanbHbIMU
3aKoHamun P®.

PabOTHMKM MOMb3yHTCA TaKXe MWHbIMW NpaBaMu, NPEAOCTaBNEHHbIMU AEACTBYHOLLUM
3aKoHO4aTeNnbCTBOM P®, fI0Ka/lbHbIMW  HOPMAaTMBHLIMU aKTamMy OpraHusauuun, TPyLOBbIM
[0r0BOPOM.

3.4. PabOTHMKM OpraHun3aunm 06s3yrTcs:



- YeCTHO 1 JO6POCOBECTHO UCMOMHATL CBOM TPYAOBble 0653aHHOCTU, BO3/10XEHHbIE Ha HUX

TPYZLOBbLIM LOrOBOPOM W AO/HKHOCTHON MHCTPYKLMNEN;

cobnogatb Hactoawme lMpaBuna, MOMOXKEHUA WHbLIX JIOKa/IbHbIX HOPMATMBHbLIX aKTOB
opraHusaummn, npukasbl (Pacnops>xeHns) PYKOBOAWUTENS, YKa3aHUS CBOEro HenocpeLCTBEHHOIO
pyKoBOAUTENS;

cobnogate TPYAOBYK AWCLUMNIUHY: BOBpPeMs MPUXOAWUTL Ha paboTy, cobnogathb
YCTaHOB/IEHHYIO MPOLO/MKUTENIbHOCTL paboyero [HSA, CBOEBPEMEHHO W TOYHO WCMOMHATb
pacnopsxeHWs  agMMHUCTPaLMW  OpraHusauuu,  WUCNosb3oBaTb  pabovee  Bpems  And
NMPOV3BOAUTENLHOIO TPpyAa, He AonyckaTb NoTepb paboyero BPEMEHW, BO3AepXMBATbCA OT
AEVCTBUIA, MeLIalLWnX ApYTrMM paboTHMKaM BbINOMHATL UX TPYLOBble 0643aHHOCTY;

-cobnofatb  Kogekc  npogeccuoHanbHOW — 3TUKM  pabOTHUKOB  YUpeX[eHWi
NnoABeLOMCTBEHHbIX MUWHUCTEPCTBY Ky/bTYypbl;

- cobnogatb HOpPMbI, MpaBufia W WHCTPYKUUW N0 OXpaHe Tpyda W 06ecneyeHuto
6e3onacHOCTM  Tpyfa, MNPOW3BOACTBEHHOW  caHMTapuu, npasBuna  NPOTMBOMOXapHON
6e3onacHoCTu;

obyyaTbCs 6e3onacHbIM MeTOofaM W MpUMeMam BbIMOSIHEHUS PaboT, B YCTAHOB/EHHOM
nopsiake MNPOXOAWUTb WMHCTPYKTaX MO OXpaHe Tpyna, MPOBEPKY 3HaHWI TpebOBaHW OXpaHbl
TpyAa;

6epeXKxHO OTHOCUTLCA K UMYLLLECTBY OpraHusaunm n gpyrux paboTHWKOB; obecneymBatb
€ro COXpPaHHOCTb.

MepeyeHb 06si3aHHOCTEN (paboT), KOTOPble BbIMNOMHAET KaXAbli PabOTHWK MO CBOEN
[OO/MKHOCTKW,  CMeunasibHOCTK, npodeccun, onpegensieTcs AO0/MHKHOCTHBIMUA - MHCTPYKUMAMU
(byHKUMOHaNbHBIMK  0083aHHOCTAMM), COCTaBMNEHHbIMW C YYEeTOM MONIOXKEHMIA EAMHOro
TapUQHO-KBaANNPUKALNOHHOTO CnpaBoYHMKA pabot n npoceccuin paboyux.
KBanM(punkKaunoHHOro CrnpaBoOYHMKA [O/MHKHOCTEA PYKOBOAUTENEN, CheunaincTtoB u Apyrux
cnyXxatux.

4. MNpaBa 1 06593aHHOCTY OpraHu3aLum

OpraHuzaums  nNpu  OCYLLEeCTB/EHUM  OpraHM3aLMOHHO-PacnopsgMTensHONM
LeATeNIbHOCTN UMeeT Mpaso:
3aK/oyaTb, U3MEHATb, LOMONHATL M pacTopratb TPYLOBble LOroBOPbl C paboOTHUKaMMN B
NopsALKe N Ha YCNOBUAX, KOTOPble YCTaHOB/EHb! (PefepanbHbIMU 3aKoHamn Pd;
- MOOLPATL PA6OTHUKOB 3a LOOPOCOBECTHbLIN U APPEKTUBHBIA TPYL;
Tpe6oBaTb OT PabOTHWKOB WCMONHEHWUS WUMW TPYAOBLIX 0683aHHOCTE U 6GepeXkHOro
OTHOLLEHUNS K UMYLLECTBY OpraHusauum v gpyrux paboTHUKOB;
Tpe6oBaTb COOMOAEHNUA MNONOXKEHWUI HacToAwmMX [paBun M UHbIX  IOKaNIbHbIX
HOPMaTMBHbIX aKTOB OpraHu3aummn, NpuKasos (pacnopsiKeHnin) pyKoOBOAUTENS;
npusnekatb PaboTHWKOB K AMCLMNINHAPHOW W MaTepuanbHOW OTBETCTBEHHOCTU B
nopsfke, YCTaHOB/IEHHOM TPYAOBbIM 3aKoHoZaTenbcTBOM P® 1 HactoAwmmu [Npasunamu,
WNHBIMW I0Ka/IbHbIMW HOPMAaTUBHbIMW aKTaMu OpraHu3aunu;
- NPUHUMATb, U3MEHSATb M OTMEHATb /IOKa/IbHble HOPMAaTUBHbIE aKTbl.
4.2. OcyliecTBnas B npefenax CBOMX MOMHOMOYMIA OnepaTVBHOE PYKOBOACTBO TeKyLLel
[eaTeNIbHOCTbIO, OpraHm3aLms 0bs3aHa:
opraHv3oBaTb Tpy[ pabOTHMKOB, 3aKpenuTb 3a KaxAbiM paboyee MecTo, OTBevatollee
TpeboBaHMAM 6e30MacHOCTN U rUrneHbl Tpyda; 06ecneynTb HeOOXOAUMbIM AN1F BbIMOSHEHUA
CNy>KebHbIX 00653aHHOCTEli 060pyAOBaHWEM, WHCTPYMEHTaMW, OPrTEXHWKOR, NporpaMmHbIM
obecneyeHnem, cneumanbHol 04eXA0M, 06yBbIO, MaTepuaiaMu, LJOKYMeHTaLmen n ap.;
He MpuBAeKaTb pabOTHMKOB K paboTe, He 06YCNOBNEHHON TPYyAOBbIM AOrOBOPOM; He
M3MEHATb MNepeyeHb U 00beM CNYXXeb6HbIX 0653aHHOCTEed paboTHMKa 6e3 BHeCeHUs



COOTBETCTBYIOLMX W3MEHEHUIA B [AO/MKHOCTHYI WHCTPYKLUMIO WU TPYAOBOW [OrOBOpP KpoMme
Cny4yaes, NPefyCMOTPEHHbIX 3aKOHOAATE/TbCTBOM P®d;

- He Aonyckatb NPOCTOEB NO BUHE aAMWHUCTPaUMW; NOAAEPXKMBATb HEOOXOAMMbIA 3anac
mMaTepuanoB 1 Pecypcos;

- [0 Hayana paboTbl O3HAaKOMWUTb KaXKAOro paboTHMKA C COAepXaHWeM JIOKaNbHbIX
HOPMaTMBHbIX aKTOB OpraHu3auuv, HenocpeAcTBEHHO KacalolmMxcs TPYyAOBOM AeATeNbHOCTU
paboTHNKE;

- obecneunTb 6Ge3onacHble yCnoBus Tpyda, B COOTBETCTBMM C HOPMaMu OXpaHbl TpyAa,
YCTaHOB/IEHHbIMW 3aKOHOAAaTeNIbCTBOM P®, noaaepXXmBatb UCMpaBHOE COCTOSHMUE OPrTEXHUKN U
MpoYero TEXHUYECKOro 060pyaoBaHMsA, Heobxoaumoro ans  6GecnepeboiiHON  paboTbl
pabOTHMKOB OpraHu3aunu;

- obecreymBatb paboOTHMKaMM HOPMbl paboyvyero BPeMeHW W OTAbIXa B COOTBETCTBUM C
3aKOHOAAaTeNbCTBOM P®, noKanbHbIMWM HOPMATMBHLIMW akKTaMu OpraHusaumm u TPYAOBbIM
[lOr0OBOPOM;

- OCYLLECTBNATL 0653aTe/IbHOE COUMasibHOE CTpaxoBaHne paboTHUKOB;

- cob6noaaTh YCTaHOBNEHHble B TPYAOBOM [OrOBOpe YC/OBMA onnaTbl TPyAa, BblAaBaTb
3apaboTHYIO NnaTy B YyCTaHOB/IEHHbIE CPOKMW M NMOTHOM pa3Mepe;

- OTCTPaHATb OT paboTbl (He gonyckaTtb K paboTe) pabOTHMKA B C/y4vasx, YCTaHOB/EHHbIX
3aKOHOAaTeIbCTBOM P®.

5. Pabouee Bpems v Bpems 0TAbIXa

5.1.06wmn  gna  Bcex pabOTHMKOB  OpraHM3auum  pexum  paboyero  BpemeHu
yCTaHaBNMBaeTCA HacToAwmmn TllpaBunamu. B cnyvae ecnn pexum paboTbl KOHKPETHOTO
paboTHMKA OT/IMYaeTCA OT YCTAHOB/IEHHOIO B HACTOALLei cTaTbe MMpaBus, NPOAO/MKUTENBHOCTD
paboyero AHs, BpemMa Havana U OKOH4YaHWA paboTbl, BPeMA NepepbIBOB B paboTe, yYepefoBaHue
pabounx n Hepabounx fHeli ycTaHaBIMBaKOTCA TPYLOBLIM 4OrOBOPOM.

5.2.HopmanbHad  NPOAO/MKUTENbHOCTL  paboyero  BpemeHu B OpraHusauuu
ycTtaHaBnmsaeTcs 40 4acoB B Hefento.

1 cmeHa:

Hauano pa6ots! - 9.00.

MepepbiB - ¢ 13.00 go 14.00.

OkKoH4YaHue paboThbl - 18.00.

2 CMeHa:

Hauano pa6otsbl - 11.00.

MepepsbiB - ¢ 15.00 go 16.00.

OkKoHuYaHue paboTsl - 20.00.

BbIxogHble aHY - cy660Ta 1 BOCKpeceHbe (NATHULA 1 cy660Ta no rpaguky paboTbl).

5.3. MpuBneyeHne paboTHUKA K CBEPXYPOUHbIM paboTam NPOM3BOAMTCA OpraHu3auuen B
NCKMKOYUTENbHBIX CNyyasax B Nopsaake, npefycMOTPEHHOM TpyAoBbIM KOAEKCOM, Ha OCHOBaHWUU
npukKasa (pacnopsxeHns) pyKoBOAMTENA OpraHu3auumn.

5.5. MepeyeHb fomkHocTel (Npodeccuid), NPy UCMOMHEHUN TPYLOBbIX 06A3aHHOCTEN Mo
KOTOpbIM YCTaHaB/MBAeTCH HEHOPMMWPOBAHHbLIA paboynii [eHb, YCTaHaB/MBAETCA MpPUKa3oM
(pacnopskeHnem) pPYKOBOAMTENS.

5.6. EXXerofHbIin OCHOBHOI OMfia4yMBaemblii OTMYCK NpefoCcTaBaseTcsa paboTHMKaM.

- NPOLO/MKNUTENBHOCTLIO 28 KaNeHAapHbIX AHEl;

- MPOAOMKNTENbHOCTbIO 31 KaneHAapHbIi feHb Ansi paboTHMKOB B BO3pacTe [0
BOCeMHaALuaTu neT B yA06Hoe Ans HUX BpeMms (CT. 267 TK P®);

- MPOAOMKNTENILHOCTbIO He MeHee 30 KaneHapHbliA AeHb AN PabOTHWKOB, WMEHOLLUM
nHBanmuaHocTb (P3 Nel81l «O coumanbHOW 3almTe NHBaNNAOB B Poccuiickoin deaepaunm»).

5.7. OuepefHOCTb M MNOPALOK MpPefOCTaBleHUS eXEerofHblX OnjaavynMBaemMbiX OTMYCKOB
yCTaHaB/MBaeTCA opraHusauuen ¢ y4yeToM Heo6X0LMMOCTU 0becrneyeHUs HOPMasbHOMO Xofa



paboTbl OpraHuM3auMm 1 61aronpuATHbLIX YCNOBWIA ANS OTAbiXa PabOTHUKOB. ['pad)MK OTNyCKOB
COCTaBNSETCA Ha KaXAbI KaneHAapHbIA rof He No3fHee Yem 3a ABe Hefenu O HaCTyMaeHus
Ka/fleHAapHoro roga.

5.8. MNepeyeHb Hepaboumx NpasfHUYHbIX AHen onpedensetcs cT. 112 TK Po.

5.9. TlpogomkutenbHOCTL paboyero  [AHA, HENOCPeACTBEHHO  MNpeALecTBYHOLLErO
Hepaboyemy NpasgHUYHOMY [HIO, YMEHbLIAETCA Ha OAUH Yac. Ha oTAefbHbIX Bugax paboT, rae
HEBO3MOXHO  YMEHbLUEHNE MPOAO/MKUTENILHOCTM  paboTbl B MpegnpasfHUYHbIA  [eHb,
nepepaboTka KOMMEHCUMPYeTCA MnpefocTaBneHnemM paboTHUKY [OMOMHUTENILHOIO BPEMEHW
OTAbIXa.

5.10. MNpuBneyeHne paboOTHUKOB K paboTe B BbIXOAHble U Hepaboune MnpasfHUYHbIE LHU
Npon3BOAUTCA B MopsAgke, yctaHoBneHHoM TK P®. O paboTe B BblIXOAHble W Hepabouue
npasfH1YHble JHW U3JaeTcs NpuKas (pacrnopshkKeHne) pyKoBoAMTeNS.

5.11. Mo cemeiHbIM 06CTOATENLCTBAM U APYTUM YBaXXWUTE/bHbIM NPUYUHAM PabOTHUKY
MOXXeT ObITb MpeAocTaBfieH OTMYCK 6e3 coxpaHeHMsi 3apabOTHO NnaTbl HA COrfacoBaHHOE C
afMUHUCTpPaLMen opraHn3aLmMm KoanyecTBo AHEN, eCciM 3TO He NpUBEAET K HapyLUEeHUIO CPOKOB
N CPbIBY TEKYLLMX paboT, K KOTOPbIM PabOTHUK MMEET HENoOCPeLCTBEHHOE OTHOLEHWe. OTNyCK
6e3 coxpaHeHus 3apabOTHOM MnaTbl NPeLOCTaBNASETCA Ha OCHOBaHWW MUCbMEHHOMO 3asB/eHMs
paboTHMKA 1 0hOPMISETCA NPUKa30M PYKOBOAUTENSA.

6. Onnata Tpyaa

6.1. 3apaboTHas nnata OnpefensieTcqd B 3aBUCUMOCTM OT KBa/iMhuKaumm paboTHUKA,
C/TIOXXHOCTW, KOMIMYECTBa, KayecTBa 1 YC/OBUI BbINOMHAEMON paboThl.

6.2. Cuctema 3apabOTHON nnaTbl, YCTAHOBMEHHas B OpraHuW3auuu, onpeaensieTcs
NOKaNbHbIMW HOPMATUBHbLIMW aKTaMu OpraHusaLmm 1 KOHKpeTU3npyeTcs B TPYLOBOM [0Or0BOpE.

6.3. 3apaboTHasa nnarta BbiMiaynBaeTCAd HENOCPEACTBEHHO PabOTHWKY [Ba pasa B MecsL.
YCTaHOBNEHHbIMU OHAMWU ANS MPOM3BELEHUSA pacyeToB C paboTHUKaMu fensatoTca 15-e n 30-e
yncna mecsaua. lMpu coBnageHWn LHSA BbiNaaTbl C BbIXOLHbIM WUAM Hepabounmm npasfHUYHBIM
[HeM BbInsaTa 3apaboTHOM NnaTbl NPON3BOAUTCA HAKaHYHe 3TOro AHs.

6.4. ns uenei yyeta HauYMCNEHUS W BbIMNaTbl 3apabOTHOM NnaTbl, & PaBHO MHbIX BbINaaT
mMaTepuasbHOro CTUMY/MPOBaHMS Tpyda 3a YYeTHbIi nepuof OoTpaboTaHHOro paboTHMKaMK
paboyero BpeMEHM MPUHUMAETCA OAUH KalleHAapHbI Mecsl. Y4yeT pabouyero BpeMEHWU,
0TpaboTaHHOr0  KaXAbiM  pabOTHMKOM,  BefeTcs  /ILOM,  Ha3HaYeHHbIM  MPUKa3oM
(pacnopshkeHnem) pyKOBOAUTENA OpraHu3auumn.

6.5. YaepxaHus 13 3apaboTHON NnaTbl paboTHUKA NPOU3BOAATCA TOMbKO B Cly4asxX W B
pasmepax, nNpefyCcMOTPeHHbIX (pefepanbHbIMU 3aKoHaMu PO.

7. MoolpeHns 3a ycrnexun B pabote

7.1. 3a [06poCOBECTHOE BbIMOMHEHWE TPYAOBbIX  00s3aHHOCTEN, MOBbILLIEHWE
NPOV3BOAUTENBHOCTU TPYAA, NPOLO/HKUTENbHYIO U 6e3ynpeyHyto paboTy 1 apyrue LOCTUXEHUA
B TPYZ4e NPUMEHAOTCA CNefytoLwmne Mmepbl NOOLLpeHns paboTHUKOB OpraHu3aLun:

- 06bABNEHME BnarofapHoOCTy;

- Bbllaya [leHeXXHOr0 BO3HarpaXaeHus:;

- Apyruve nooLypeHuns.

JlonyckaeTca 04HOBPEMEHHOE NPUMEHEHNE K pabOTHUKY HECKONIbKMUX BUAOB MOOLLPEHNIA.

7.2. TooLpeHns opopmafTCA NPUKasoM (pacrnops>keHnem) pyKoBOAUTENS OpraHu3auunm
C YyKasaHuWeM BMAa MOOLIPEHNA U ero OCHOBaHWA, 3aTeM [OBOAATCH [0 CBefeHUs BCex
PabOTHMKOB 1 3aHOCATCA B TPYZLOBYIO KHUXKY pabOTHMKA.

8. AncumnnuHa Tpyga



8.1. PaboTHMKM opraHu3aLmmn HecyT OTBETCTBEHHOCTb 3a COBepLUeHME AUCLUMNINHAPHBIX
MPOCTYNKOB, TO €CTb HEWUCMOJ/IHEHWE WAW HeHafnexallee WCMOSIHEHWE MO BMHE paboTHMKaA
BO3/I0OXXEHHbIX HA HEro TPyAoBbIX 06A3aHHOCTEN.

8.2. 3a coBeplLUeHVe AUCLUNINHAPHOIO NPOCTYNKa K paboTHUKY MOTYT OblTb NPUMEHEHBI
crefytoLime BUAbl ANCLMUNINHAPHBLIX B3bICKaHWIA:

- 3aMeyaHue;

- BbIFOBOP;

- YBOJIbHEHWE M0 COOTBETCTBYOLLMM OCHOBAHUAM.

8.3. MpaBOM HaNOXEHWS U CHATUSA SUCLUNANHAPHBIX B3bICKaHWU 06nafjaeT PyKOBOAWUTESb
opraHusauum.

8.4. He3aBMCUMMO OT MNPUMEHEHUS Mep [AUCUUMNINHAPHOIO B3bICKaHWUA PabOTHUKY,
HapyLlmMBLIeMY TPYZLOBYH AUCLUMNAMHY, MOXET He BbINjiauMBaTbCAa NPeMus rno utoram paboThbl
3a MecsiL, NOMHOCTbI0 UM YaCTUYHO, & TakXe eMy MOXeT ObITb YMEHbLUEHO BO3HArpaXkjeHue o
ntoram paboTbl opraHM3aLMmn 3a rof, eciv NPUKasoM O Hakas3aHUWM emy O06bAB/MEHbI:

- BbIFOBOP (YMEHbLUEHVE MPeMUMU NO pe3y/ibTaTam paboTbl 3a COOTBETCTBYHOLLMI NEPUOS
NPeMMpPoBaHNA 1 BO3HArpaXKaeHUs Mo utoram paboTbl 3a rof He 6onee yeM Ha 50%);

- 3aMeyvaHune (YMeHbLUEHVEe MPeMUmn No pesynbTaTtam paboThl 32 COOTBETCTBYIOLNIA Nepuos
NPeMUPOBaHNA 1 BO3HarpaXkgeHus no nutoram paboTel 3a rog He 6onee yem Ha 10%).

8.5. [10 HaoXXeHWs ANCLUNIMHAPHOTO B3bICKAHUA OT HapyLIWUTens TPyLOBOMN AUCLUNAUHBI
[O/MKHbI ObITb 3aTpe60oBaHbl NMUCbMeHHble 00bACHeHWUA. OTka3 paboTHMKa fJaTb MUCbMEHHbIE
0OBACHEHUA He ABNAETCA MPenAaTCTBMEM AN MPUMEHEHWUS AUCUUNIMHAPHOIO B3biCKaHWA. O6
0TKase B faye NMUCbMEHHbIX OOBLSCHEHMI CO CTOPOHbI PabOTHMKA OTAEN KaApoB C y4vacTuem
CBUAeTeNel COCTaBNAET aKT COOTBETCTBYHOLLErO COAepXaHus.

8.6. 3a Kaxaplil ANCUMNANHAPHBIA NPOCTYNOK Ha paboTHMKA MOXET ObiTb Han0XeHo
TO/IbKO OZHO AMCLMMANHAPHOE B3bICKaHMe.

8.7. Mpukaz (pacnopshkeHne) pyKoBoaUTeNs opraHusauum 0  MPUMEHEHUN
OUCUMMNNNHAPHOIO  B3bICKAHMA C  YKa3aHWeM MOTMBOB €ro MNpuvMEHeHUs 00bABNAeTCA
(coobuiaeTcst) pabOTHUKY, Ha KOTOPOr0 Ha/IOKEHO B3bICKaHWe, Moj pacnucky (C ykasaHuem
[aTbl 03HaKOM/IEHWS) B TPEXAHEBHbLINA CPOK CO AHSA ero u3faHus. B cnyyae oTkasa paboTHUKA OT
NOAMMCK OTAENOM KafpOB COCTaBNAETCS COOTBETCTBYHOLLMIA aKT.

8.8. OucumnnuHapHoe B3bICKAHME MOXeT ObiTb CHATO 4O WCTEYEHWA rofa Cco [HA ero
HenocpeLCTBEHHOIO  PYKOBOAMTENSA WAM  TPYAOBOrO  KOMMEKTWBA, €CAN  NOABEPrHYTbIN
OUCUUNIMHAPHOMY B3bICKaHMIO PabOTHUK HEe COBePLUMA HOBOro NPOCTYMKa.

8.9. B TeueHMe cpoka [eNCTBUA AUCUUMINHAPHOIO B3bICKAHWUS Mepbl MOOLLPEHMS,
yKasaHHble B N. 7 HacToAwmx Mpasun, K paboTHNKY He NMPUMEHSAIOTCA.

9. MaTtepnanbHaa OTBETCTBEHHOCTb

9.1. OfiHa 13 CTOPOH TPYLOBOro Aorosopa (paboTHWK WM opraHu3auuns), NPUYMHUBLLIASA
yliep6 Apyroi cTopoHe, BO3MeLLaeT 3TOT yuiepb B COOTBETCTBMM C TPyAOBbIM KogekcoM PP u
WHbIMU (hefepasibHbIMU 3aKoHaMU P®.

9.2.TpyznoBbIM LOroBOPOM (LOMONHUTENIbHLIM COrNnalleHneM) MOXeT KOHKPETU3MPOBaThCS
mMaTepuanbHasa OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopXeHue Tpy4oBOro LOrosopa nocnie npuyYnMHeHus yuiepba He BneyeT 3a CO60M
0CBOOOXEHNS CTOPOH 3TOro A40roBopa OT MaTepuasibHOW OTBETCTBEHHOCTU, NPeayCMOTPEHHOWA
TpyaoBbIM KOAEKCOM P® 1 nHbIMK (hefepasibHbIMU 3aKOHaMK P®,

10. TexHMKa 6e30MacHOCTM 1 MPOU3BOACTBEHHAsA caHMTapus

10.1. PaboTHMKM  opraHusauum o6s3aHbl cobnogatb  TpeboBaHWA MO TEXHUKE
6e30MacHOCTM ¥ NPOU3BOACTBEHHOM CaHUTApUKW, a UMEHHO 3arpeLlaeTcs:



- KypeHve B MecTax, rje no coobpaxeHMsM TeXHWKM 6e30MacHOCTU Y NPOU3BOACTBEHHOM

caHUTapun 6bl1 YCTaHOB/IEH TAKOW 3anpeT;

- yHOCUTb C CO6OA MMyLLeCTBO, MNpegMeTbl WAX  MaTepuanbl, NpUHagnexalme
opraHusauuu, 6e3 nosyyeHs Ha TO COOTBETCTBYIOLLLETO Pa3peLLEeHNs;

- NPMHOCKUTb C CO60I NpeAMeTbI MM TOBapbl, NpeAHa3HayYeHHbIe 418 NPOLAXM Ha paboyem
MecTe;

- BblBelWIVBaTb OOBABMEHUS BHE OTBEAEHHbIX [N15 3TOr0 MecT 6e3 COOTBETCTBYHOLLENO
paspeLueHuns;

- MPUHOCUTL C CO6OA MM YNOTPebNATb anKOro/bHble HaMWUTKW, MNPOXOAUTbL Ha
npeanpuAaTUe UM HAXOAUTLCA TaM B HETPE3BOM COCTOAHUMN.

10.2. Kaxablli  pabOTHMK  opraHusauum 06s3aH  WMCNONb30BaTb  BCE  CPEACTE
NHAMBUAYaNbHOW WAN KONMEKTUBHOM 3aluTbl, MMEKOLIMECS B €ro pPacrops>keHuu, CTporo
cobntogatb creyunanbHble pacrnopsXXeHus, oTAaHHbIe Ha 3TOT CYeT.

11. 3aKNHOUYNTENbHbIE NONOXKEHWUS

11.1. B cnyyae HeMCnosiHeHUa N (MNKN) HeHadneXxallero UCnosiHeHMs paboTHUKOM MO ero
BUHE BO3/IOXKEHHbIX Ha HEro TPYAOBbIX 0053aHHOCTEM OH MOXET ObiTb MNPUB/EYEH K
ANCUUNAMHAPHOW OTBETCTBEHHOCTM B MOPAAKE, YCTaHOBNEHHOM TpPyAOBbIM KOAEKCOM M pa3f. 8
HacToswmx Mpaswmn.

11.2. B OTHOWWEHUN HEKOTOPbIX KaTeropuii  pabOTHMKOB, MEpPeYeHb  KOTOPbIX
yCTaHaB/IMBAETCA 3aKOHOAATe/NbCTBOM P® 1 KOHKPETU3UPYETCH B NOKa/lbHbIX HOPMAaTUBHbIX
aKTax oOpraHu3auuMu, MOXeT YCTaHaBNMBATbCA MOSIHAs MaTepuanbHas OTBETCTBEHHOCTb 3a
HeobecrneyeHne COXPaHHOCTN TOBapPHO-MaTepranbHbIX LLEHHOCTER, nepefaHHbIX PaboTHUKY MOA
OTYeT. B 3TOM cnyyae opraHusaumsa 3akno4vaeT ¢ paboTHUKOM MUCbMEHHbIA AOrOBOP O NOJHON
maTepuasbHON OTBETCTBEHHOCTM Ha BeCb MNepuoj paboTbl C BBEPEHHbLIMWM €My TOBapHO-
maTepuanbHbIMU LEHHOCTAMU. HeobBOCHOBaHHbIA 0TKa3 paboTHMKA OT 3aKNHUYEHWUS Takoro
A0roBopa KBanMpUUMpyeTCs Kak HapyLLeHne TPyA0BOI ANCUMMNAVHDI.

11.3. Bonpochbl, CBA3aHHble C TPYA0BOM AeATENbHOCTbIO PabOTHMKOB B OpraHu3auumn, HO
He Halleflune AeTanbHOro OTpaXKeHUs B HacToAwmMx MpaBunax (B TOM 4Mcne npasuia oxpaHbl
TpyAa, TEXHUKM 6e30MacHOCTI, NPOTUBOMOXAPHON 6e30MacHOCTY, 3alUNTbl KOH(MAEHUMANbHOM
NH(opMaumm n gp.), NOAPO6HO' pernameHTUPYOTCS B MHbIX NOKa/bHbIX HOPMAaTMBHbIX aKTax
opraHmnsayuu.



